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3J1. IllaxmaeBa

NHCTPYKIUA
M0JIL30BaTeJisl, OCYIeCTBJIAIOIIEro
06paboTKy mepcoHaJbHbIX JaHHBIX Ha [T9BM
B 00pa3oBaTeIbHOM YUYpPeKAeHHH

I. O6mmue mosoxkKeHNsA

VIHCTPYKITHS TI0TB30BATEN, OCYIECTBISIOMEr0 06paboTKy TIepCOHANBHBIX NaHHBIX Ha O0BEKTaX
BBIUMCITATENBHOM TeXHUKH (fanee - MHCTPYyKIust), pernaMeHTHPYeT OCHOBHBIE O0sA3aHHOCTH, IIpaBa
U OTBETCTBEHHOCTH IIOJB30BAaTeNs, JOIYINIEHHOTO K aBTOMAaTH3HPOBaHHOHW o0OpaboTke
IePCOHANBHBIX AHHBIX U WHOM KOH(HACHIHAIBHON MEQOpMAIiK Ha 00BEKTaX BBIMHCIUTEIBHOMN
texunkn (II9BM) obpazosarenbHOTo yupexaerus (ganee - OY).

VIHCTPYKIMAS PErTaMeHTHPYET JesTeNbHOCTD [ONb30BATeNs, KOTOPhIH HMEeT JTOMyCK K 00paboTke
COOTBETCTBYIONMIUX KaTEeropvil MEPCOHAIbHBIX NaHHBIX M 00IanaeT HeoOXOIUMBIMH HaBBIKAMU
paboter Ha [IOBM.

II. O6s13aHHOCTH NOJIL30BATEIA
Ipn BEmonHeHAM paboT B Ipefeax CBOMX (YHKIMOHAIBHBIX 00S3aHHOCTCH MONIb30BaTeNlb HECET
[IepCOHANBHYIO OTBETCTBEHHOCTh 33 COOMIOZieHHE TpeOOBAaHWH HOPMATHBHBIX HOKYMEHTOB IIO
3amuTe HHHOPMAaIUK.
IMoas3oBaTenp 00s3aH:
BBIIONHATh TpeOoBaHMS VIHCTPYKIMH 1[0 OOCCICUEHHMIO pPEXHMMa KOHQUACHIHAIBHOCTH
MIPOBOIMMBIX PadoT;
npu paboTe C TEPCOHATHLHBIME JaHHBIMH HCKJIIOYaTh MPUCYTCTBHE B IIOMEMICHHH, IZE
PACIIONOXKEHBI CPEJICTBA BBIYMCIUTENBHON TEXHAKHA, He JONYIMEHHEIX K 00pabaTsBaemoii HH(OD-
Malliy JIMIl, @ TaKXKe pacHoyaraTh BO Bpems pabOThl 9KpaH BHIEOMOHHTOpA TaK, YTOOLI OTO-
OpaxaeMast Ha HeM HH(pOpManuy OblIa HeJ0CTYIIHA Ui IPOCMOTPa ITIOCTOPOHHUMH JIMIAMU;
co6moaTh HpaBuia padoTBI CO CPEACTBAMM 3aIllUTHl MHOOPMAlMH, a TAaKKe YCTAHOBICHHBINM
PEeXHM PasTpaHUYEHHS JOCTYIAa K TEXHHYECKHM CPEICTBAM, IIpOTpaMMaM, NaHHBIM U (aiinam ¢
[epPCOHATIBPHBIME JaHHBIMU IIPH €€ 00paboTKe;
Hoclle OKOH4YaHust oOpaboTKH MePCOHAIBHBIX JAHHBIX B paMKaX BBHINOJIHCHHS OJHOTO 3aJIaHMsd, a
TaKXKe 110 OKOHYAHUHU pabodero AHs MPOM3BOUTE CTUPAHAE OCTATOYHON HHPOPMAIMH C KECTKOTO
nucka [I1OBM;
omogemiarh obcyxupatomuii [IDBM mepcoHal, a Takke HEIIOCPEICTBEHHOTO PYKOBOAUTEN 000
Bcex (hakTax MM MOIBITKAX HECAHKIIMOHHPOBAHHOTO JOCTYIA K MH(OpMaIuy, 00padaTsiBacMoi B
[15BM,;
He joyckars "3arps3aeans” II19BM nocTopoHHEME IPOrpaMMHBIMU CPEICTBAMH,
3HATh CIIOCOOLI BBISIBICHHS HEINTATHOTO IIOBEICHUS HCIOIB3YEMBIX OIEPAIlMOHHEIX CHCTEM H
[OJIb30BATEIBLCKUX MTPUIOKEHIH, MEPHI IPEJOTBPALCHUS yX Y IICHUS CUTYallHH;
3HaTh M COOJIOJATh IpaBWja TOBEJCHWS B OKCTPEHHBIX CHTyallUsaX, IOPANOK MEACTBHM IIpH
JIMKBHIATIAHN ITOCIICIICTBHM aBapHii;
IOMHUTE JTMYHEIE TAPOJIH U IEPCOHATIFHBIC HASCHTU(YUKATOPBL;
3HaTh IOTATHRIE PEXHMBI pabOTHl TPOTPAMMHOTO OOECIeYeHUs, IIyTH IIPOHUKHOBEHHI U
pacmpocTpaHeHus] KOMIIBIOTEPHBIX BUPYCOB;
IpY NPUMEHEHWH BHEIIHWX HOCHTeNed HH(GOpMaluy Iepes HadaloM pabOoThl IPOBOAUTH HX
IPOBEPKY Ha HATMYNE KOMIIBIOTEPHBIX BUPYCOB.



[py BO3HMKHOBEHHH IOJO3DPEHKS Ha HATMTHAC KOMITHIOTEPHOTO BHpYyca (HETHIMYHASL paboTa
[IporpaMM, IHOSBIICHHE IPapHIeCKuX U 3BYKOBBIX 5 }HeKToB, HCKAKEHUH TaHHBIX, IPOIAJaHHC
daitioB, dacToe MOSBICHUC COOBIIEHNH 0 CHCTEMHBIX OMHOKaX W T. II.) HOIb30BaTeNb MOJIKCH
IPOBECTE BHEOUYEPEIHOH AHTHBHUDYCHBIA KOHTPOJb CBOEH paGoueii crammuu. B ciydae
oGHApYKEeHHS 3apaXKEHHBIX KOMIIbIOTEPHBIME BHPYCaMH (aifIoB M0JIB30BATEND O03aH:
[IPUOCTAHOBHUTE PaboTY;

HEMEJICHHO IIOCTaBUTh B HM3BECTHOCTH O dakTe OOHAPYKEHHs 3aPaXKCHHBIX BHPYCOM ¢baitios
CBOEr0 HEIOCPEICTBEHHOTO DYKOBOJHUTENS, A[MHHHCTPATOpa CHCTEMBI, a4 TaKKe CMCKHBIE
TI0Ipa3 e /ICHAS, HCIIOB3YIOIIAE 9TH Gaitiet B paboTe;

OIEHHTH HeO0OXOIMMOCTh JANbHEHIIEr0 HCIONb30BaHMA (aitioB, 3apaKEHHBIX BUPYCOM;

[IPOBECTH JICUCHHUE MU YHHYTOKEHHE 3aparkCHHBIX daitios (Ipu HeOOXOMMOCTH I BBITTOIHCHUA
TpeGoBaHMil JAHHOTO IIYHKTa CIIEIyeT NPUBIEHh AMAHHACTPATOPA CHCTEMBI).

IToms3orarermo [I1OBM sanpeniaeres.

3QIMCHIBATE ¥ XPAHUTH IIEPCOHANBHBIC J@HHBIC HA HEYITCHHBIX B YCTAHOBIEHHOM IIOPSIKE
MAITHHHBIX HOCHTENSIX HHPOPMAITAH;

yaansaTh ¢ 00pabaThIBaeMBIX MM PACICIaThIBACMBIX HOKYMEHTOB IpH (bl KOHGHACHIHAIBHOCTH,
caMOCTOSTENbHO moaxmodats k [1OBM Kakue-Ta00 yCTpOWCTBa, a TakXKe BHOCHTH M3MCHCHHA B
cocTaB, KOHGUTYPALIUIO U Pa3sMEIICHIC I[19BM; v

CAMOCTOSATENILHO YCTAHABIMNBAT H/WJIM 3aIlyCKaTh Ha [19BM mo6ble CHCTEMHBIE WITH TPUKIIAIHBIC
IIpOrpaMMBl, 3aIrPy/KaeMBple 110 CCTH VHTepHeT WA C BHEITHUX HOCHTEIEH;

0CYIIECTRIATH 00PabOTKY MEePCOHATBHBIX JAHHBIX B yCIOBHAX, ITO3BOJISIONINX [IPOCMATPHBATE UX
TATIAMY, HE HMEIOIMME K HHM JOIYCKa, a TakXe HapyIIarommx TpeOOBaHMA K OKCIUTyaTalluH
T[I9BM,;

co0BImATH KOMY-TH00 YCTHO I IACHhMEHHO JTMIHBIC arpuOyTHI JOCTYTIa K PECypcam I[19BM;
OTKIIF0YATD (OIOKUPOBATH) CPEICTBA 3ALTATEL uHGOPMALINH,

[IPOM3BO/IUTH KAKME-THO0 H3MEHEHHUS B IOKIIOICHAN 1 pa3sMEIIeHIN TEXHUICCKHAX CPeICTB;
IPOM3BOJMTG HMHBIE JCHCTIBHA, OIpaHMHYCHMs Ha WCIIONTHEHNE KOTOPBIX IPEeTyCMOTPEHBI
YTBEPHKICHHBIME PETTIAMCHTAMHA ¥ HHCTPYKIAAMHU;

GeckoHTpONbHO ocTaBnaTh [I19BM ¢ 3arpyKCHHEIMH HepCOHANBHBIMU JAHHBIMH, YCTAHOBICHHBIMH
MApKMPOBAHHBIME ~ HOCHTEIAMHE, OJNCKTPOHHBIME KJIOYaMH U BBIBEJCHHLIMH Ha ICYaTh
JOKYMEHTaMH, CONEPIKAIIME TIEPCOHANBHEIC AHHbIC.

I11. IlpaBa moJb30BATEIs
ITomszorarens [1OBM uMeeT 1paso:.
0GpabaTeBaTh (CO37ABATh, PENAKTAPOBATD, YHHITOXATE, KOIIMPOBATh, BHIBOAUTE Ha ICYATDH)
FHPOPMAIHIO B IPEENaX yCTaHOBJICHHBIX EMY MTOTHOMOYHHA;
o6pararbes K 00CITy X UBAIOIICMY TI9BM mepconany ¢ npochOod 06 OKaszaHUK TEXHUYECKON H
METOIMYECKOl [OMOIM Ipd pabore ¢ OOMECHCTEMHBIM H IPUKJIAHEIM  [IPOrPAMMHEIM
oBecedenueM, yeTanosneHERM B [IOBM, a TakoKe co CpelleTBaMu 3aIATHl THQOPMAITHH.

IV. 3axao9uTeIbHbIE ITOJ0KCHUS
OcobennocT 00pabOTKH MEPCOHANLHBIX JaHHbIX [IOJTB30BATEIIIMH OTHEIBHBIX aBTOMAaTH3HPO-
BAHHDIX CHCTEM MOTYT PErylIMpOBaThCs JONOTHUTCIBHEIMA HHCTPYKIMAMH.
Pa6orHuky noapasaencHuil OY # JHla, BHIIOIHAIONINAC paboThI IO JIOTOBOpaM M KOHTPAaKTaM H
FIMEIOIIHE OTHOIIEHHE K 00paboTKe MEePCOHATBHBIX TaHHBIX Ha 00BEKTaX BHEIUUCIATECIBHON TEXHU-
KU, JIOJDKHBI OBITH O3HAKOMIICHBI C VHCTpYKIHEH 101 pPACIUCKY.
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